
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



Welcome Back to School! 

  

 

Dear Students and Parents: 

Welcome to this academic school year!  As we look to anchor our beliefs for Marine Drive 

Academy in our second year of operation, the practice of doing our personal best extends into 

the areas of academics, athletics and fine arts. Here, you will have the opportunity to develop 

and hone your skills, talents and abilities to become a successful student of the school and 

community leader. All this can happen when you take advantage of all that school can offer and 

if you apply yourself to becoming part of the Marine Drive community. 

The best high school memories are made when personal improvement and investing ourselves 

in others are of highest priority. This way of thinking requires that every individual student, 

teacher, staff member and parent sees themselves as a necessary part of a larger community of 

learning.  

This student handbook is intended as a support tool for students and parent(s)/guardian(s).  

Please read this handbook carefully, ask questions for clarification and be aware of your 

responsibility as a student of Marine Drive Academy. 

Have a great year as we continue to work for improvement. 

 

Yours truly, 

 

 

Ms. Ronnie Reynolds 

 

 

 

 

 

  



School Hours: 

HOURS OF OPERATION 8:10 A.M. – 2:50 P.M. Students are not permitted in the building 

outside of these hours unless under the direct supervision of a teacher for extra help or an 

extracurricular activity. 

Note: Take a screen shot of your schedule on your PowerSchool APP so you have it for the first 

days of school 

First Bell 8:30 (all students in classes) 

 

Marine Drive Academy Bell Schedule 2021-22 

     

Elementary 

Periods   

Junior and 

Senior Periods  

     

8:30-9:00 Period 1  8:30-9:30 Period 1 

9:00-9:30 Period 2  9:30-10:30 Period 2 

9:30-10:00 Period 3  10:30-10:45 RECESS 

10:00-10:15 Period 4  10:45-11:45 Period 3 

10:15-10:30 RECESS  11:45-12:30 LUNCH 

10:30-11:00 Period 5  12:30-1:30 Period 4 

11:00-11:30 Period 6  1:30-2:30 Period 5 

11:30-12:15 LUNCH    

12:15-12:45 Period 7    

12:45-1:15 Period 8    

1:15-1:45 Period 9    

1:45-2:15 Period 10    

2:15-2:30 Flexible Meeting Time    



 

 

 

SCHOOL CALENDAR 
 

Below is a link of significant dates including, the first and last day of school, professional 

development days, holidays and vacations: 

https://www.hrce.ca/sites/default/files/hrsb/hrce_school_calendar_2021-22.pdf 

* Subject to change based on evolving Public Health information. 

 

 

 

DAILY ATTENDANCE 

Research shows that there is a strong connection between students’ academic success and the 

amount of instructional time they receive in a classroom setting. 

The Department of Education and Early Childhood Development has developed an Attendance 

and Engagement Policy. It can be accessed through the link below: 

https://www.ednet.ns.ca/student-attendance-and-engagement-policy 

Attendance will be taken every period for junior and senior high school students and in the 

morning and afternoon for elementary students.  Teachers will enter it in PowerSchool by the 

end of the day. 

The codes that Nova Scotia uses to record students’ attendance are as follows: 

· A = unexcused absence 

· AWN = absent with notification 

· ACT = absent due to school-based activity 

· L = late to class 

· LE = leave early 

· ISS/ OSS = In-school-suspension/ Out-of-school suspension 

· OI = operational issue 

· R = Observance of a religious holiday or ceremony 

 

ABSENCE CALLS 

 

If your child is going to be absent, parent(s)/guardian(s) need to call the school attendance line 

at 902-885-2777 extension 1 to inform the school. Please do not leave attendance messages 

for administrators or teachers.  

 

https://www.hrce.ca/sites/default/files/hrsb/hrce_school_calendar_2021-22.pdf


The attendance line is used to enter attendance directly into the school’s computer system to 

inform both subject teachers and administrators of students who will not be attending for that 

particular day. The attendance line is available 24 hours a day, 7 days a week and is manually 

checked in the morning and again in the afternoon each school day for your convenience. 

Safe arrival calls will be made for elementary students and grade 7-9 students.  For grade 10-12 

students an automated call will be forwarded to your home telephone to notify of any unknown 

absences during the day. 

 

VISITORS TO SCHOOL GROUNDS 

Non-essential visitors, including parents, will not be permitted in the school. Parents/guardians 

will need to have a pre scheduled appointment to access the school or be invited into the school 

by the principal or designate and appropriate Covid-19 protocols will be observed.  

 

TELEPHONES & CELLPHONES 

The main office phone is not for general student use, but emergency use only. However, 

students who need to leave school for any reason during the regular day should go to the office 

and have the administrative assistant contact home. 

 

Marine Drive Academy promotes the appropriate and meaningful use of pocket technologies 

(such as cell phones, iPhones, iPods, iPads and Androids) to support curriculum activities. It is 

up to the discretion of each individual classroom teacher to determine if and how they would like 

to incorporate the use of these technologies into their learning studios. It is not acceptable to 

have these devices out during instructional time for non-academic use (such as texting, phone 

calls, internet searches, games, etc.). Students may use these devices during non-instructional 

time. Non-academic use of pocket technologies may result in discipline. 

 

Students will not be interrupted during the class time to receive messages from parents or 

guardians, except in emergency situations. Parents, please do not disrupt your child or child’s 

classmates by contacting them on their cell phones during instructional time. 

 

Students are allowed to use cell phones during non-instructional times inside the school building 

when they do not have a scheduled class. While in class, the library or other instructional areas, 

cell phones (including iPhones) are to be turned to silent. At a teacher’s discretion, mobile 

devices may be used in a classroom for curriculum related events.  

 

ANNOUNCEMENTS 

Each day begins with our acknowledgement; “We acknowledge that we are in Mi'kma'ki which is 

the traditional ancestral territory of the Mi'kmaq people.”, and the playing of “O Canada”.  Staff, 

students, and visitors are asked to stand at attention during the playing of the anthem. All hats 

must be removed for the playing of our national anthem. Announcements are posted to our 

website each morning. They will be displayed on the electronic bulletin boards located in the 

cafeteria (when installed) and on the Marine Drive Academy website. 

The public address system will only be used in emergencies or with the permission of 

administration. 



 

CAFETERIA 

Our cafeteria is served by Chartwells and managed by Tara Lucas who can be contacted via 

email at tara.lucas@compass-canada.com or by phone at 902-885-2777 Extension 1591206. 

EXTENDED ABSENCES 

If a student will be away for more than 5 school days, an extended absence form must be filled 

out, signed by the student’s teacher and submitted to the main office for administrative approval. 

You can obtain this form by visiting our website at https://mda.hrce.ca/ and selecting the Our 

School tab. 

 

Marine Drive Academy discourages students from missing class time outside of the regularly 

scheduled holidays in the school year. Students who are going on vacation or will be missing 

regular scheduled classes for an extended period of time, are responsible for making up any 

missed assignments. It is the responsibility of the student to meet with his/her teachers to 

discuss the assignments that were missed once he/she returns. 

 

HEALTH CARE NEEDS 

All parents/guardians are required to fill out these forms annually if applicable. It is important for 

school staff and administration to be aware of any health care needs. These forms are available 

on our school website under Our School in the Information for Parents section. If medication 

is required to be administered at school, you will be required to fill out the following forms and 

submit them either to the main office, or email mda@hrce.ca: 

Administration of Medication to Students - Appendix B, Form A  

 

DELAYED START TIMETABLE 

Busses will arrive at 10:30 A.M.  Classes will follow the class rotation for the day of the week 

and begin at 10:30.  The elementary classes will be in their regularly scheduled class at this 

time.  Our junior and senior high classes will begin at 10:30 on these occasions, as there will be 

no recess in these instances. 

 

MIDDAY SCHOOL CANCELLATION PROTOCOL 

There may be circumstances when school is cancelled during the instructional day. This 

decision will be communicated to all schools as close to 11:00 a.m. as possible. 

Any decision to cancel school or school busses will be posted on the HRCE website 

(www.hrce.ns.ca), Twitter account (HRCE_NS), recorded on the HRCE School Cancellation 

Information Line 464-INFO (4636) and communicated to local radio stations. Parents/Guardian 

are encouraged to sign up for notification via email and/or email following the steps on HRCE’s 

website. 

 

The following procedures apply to decisions about dismissal of students when school 

cancellation occurs during the day: 

● When school is cancelled prior to the beginning of lunch or prior to the end of the school 

day, teachers are to continue instruction and hold students in class until dismissal is 

announced.  

mailto:tara.lucas@compass-canada.com


● For students in grades P-6 calls will be made to parent(s)/guardian(s) or emergency 

contacts to ensure an adult is present to meet the bus. 

● For students in grades 7-9 teachers will ensure that the midday closure destinations are 

followed. 

● For students who drive to school or are walking students, they are released at the 

communicated closure time by HRCE.  

● Students being picked up by parents or guardians, are to remain in class until called 

down by the main office. A parent must email or call Marine Drive Academy (902) 885-

2777 in order for the student to be dismissed. 

 

STUDENT TRANSPORTATION 

Students are encouraged to use school bus transportation provided by HRCE.  Please register 

with mybusPlanner on the HRCE website.  Transportation information can be found at 

https://hrcetransportation.mybusplanner.ca/.  If you have questions or concerns regarding the 

transportation provider, please contact the HRCE Transportation team via email at 

transportation@hrce.ca or call 902-431-4723.  **WHEN USING BUS PLANNER, PLEASE 

ENSURE YOUR ADDRESS IS CORRECT IN POWERSCHOOL. 

 

BUS LOOP 

The bus loop area is out of bounds. No one should enter the bus loop in a vehicle, as this 

designated loop is for buses only.  All non-parking zones, including the fire lane, must be 

respected and left clear at all times.  School members driving vehicles to school are expected to 

follow safe driving practices and exhibit respect for others’ vehicles. Please be reminded that 

loitering, smoking and vaping are not permitted in vehicles while on school property. Designated 

wheelchair accessible parking spaces must be respected. Violators will be ticketed or towed at 

owner's expense. 

 

DROP OFF LOOP 

If you are dropping off a student, please use the parent drop off loop. All drivers are to proceed 

slowly through the student drop off/pick up zone. Traffic should proceed in one direction only 

around this area.  

 

STUDENT FEES  

Student fees are not collected at Marine Drive Academy. 

 

LOCKERS 

Lockers are assigned to all students.  Lockers are the property of HRCE and as such are 

subject to searches.  Any misuse of a locker will be addressed by school administration. 

Students are asked not to bring valuable items to school.  The school is not responsible for lost 

or stolen items. 

  

STUDENT SUPPLIES 

Backpack/cinch bag 

Binder 



Paper 

Pens/pencil 

Water bottle 

 

CODE OF CONDUCT 

The Nova Scotia Department of Education and Early Childhood Development has established a 

province wide School Code of Conduct Policy. This policy establishes standards of behaviour 

for all schools. The provincial school code of conduct policy applies to all public schools and 

regional centres in the province of Nova Scotia. All student and school members in Nova Scotia 

are required to follow this provincial school code of conduct policy, which is governed by the 

Education Act. 

This policy came into effect on September 1, 2015. To view this policy, 

https://www.ednet.ns.ca/docs/provincialschoolcodeofconduct.pdf 

 

ACADEMIC FRAUD 

Academic fraud occurs when a person uses the intellectual property of an-other individual such 

as information or data from books, magazines, news-papers, the Internet, music or educational 

disks or audio/visual disks with-out acknowledging the owner in writing. 

To avoid academic fraud (plagiarism), document your resources. As Joanne Buckley states in 

Checkmate: A Writing Reference for Canadians describes, “When writing academic research 

papers, you must acknowledge infor-mation and ideas obtained from other sources. This 

includes information and ideas that you directly quote, summarize, or paraphrase from others’ 

work” (Buckley 363) 

There are different style guides for citing references, which must be done within and at the end 

of any written work. The format used, at Marine Drive Academy, is normally utilized by most 

Universities, MLA (Modern Language Association) format for English courses, and APA 

(American Psychological Association) format for all other courses. These formats are described 

in detail in the above text by Joanne Buckley found within the English and Social Studies 

departments here at the school. 

The consequences for academic fraud are: 

• Teachers will address the issue with the student and parents and appropriate actions will be 

taken and may include loss of exam exemption. 

• the student can be referred to the vice principal for subsequent disciplinary action 

• the student will not be recognized for any awards in the given year/semester (honours, high 

honours, Principal’s List, Marine Drive Academy scholarships) 

Academic Fraud includes but not limited to the following: 

(a) Plagiarism: this is defined as the representation of the ideas or work of another person as 

the students own. 

(b) Collusion: this is defined as supporting malpractice by another student, as in allowing one’s 

work to be copied or submitted for assessment by another student, as in allowing one’s work to 

be copied or submitted for assess-ment by another. 

(c) Duplication of work: this is defined as the presentation of the same work for different 

assessment components and/or assessment requirements. 

https://www.ednet.ns.ca/docs/provincialschoolcodeofconduct.pdf


(d) Any other behaviour that gains an unfair advantage for any student or that affects the results 

of another student (for example, taking unauthorized material into an examination room, 

misconduct during an examination). 

 

 

CARE OF SCHOOL 

It is the responsibility of all staff and students to maintain a clean working environment. As we 

become more aware of environmental issues, it is obvious that we must all work together to 

reduce, reuse, and recycle. The working environment includes learning studios, student 

exchange, corridors, study zones, washrooms, other internal areas of the building, and extends 

to the school grounds.  

 

TOBACCO USE/VAPING 

Tobacco use and vaping is forbidden on school property, inside or outside any school building, 

facility, or vehicle. This includes the use of tobacco, chew, vapor cigarettes or e-cigarettes, with 

or without nicotine filters.   Failure to comply will be dealt with via the provincial code of conduct. 

 

SCENT & NUT AWARE 

Marine Drive Academy is committed to the provision of a healthy and safe environment. Some 

staff and students are sensitive to perfumes and colognes and become quite ill when exposed 

to the slightest amount of these products. In consideration of these individuals, please refrain 

from wearing scented products. You may be asked to change your clothing or leave if wearing 

scents that cause discomfort to others. 

 

TEXTBOOKS 

All textbooks are bar coded and linked to a student number. Students are responsible for 

returning the texts they are issued. Textbooks will be issued from the librarian at the school. 

It is the students’ responsibility to return all textbooks to the library at the end of each semester. 

If not returned at the end of the semester, other textbooks, student records and report cards will 

be withheld until the student has either returned the text(s) in acceptable condition or paid the 

replacement cost of the text(s). 

 

Textbooks outstanding from one semester to another or from one year to another will make a 

student ineligible to participate on all sports teams, clubs, participate on the student council or 

participate in student council events like dances or coffee houses. 

 

LIBRARY 

The Marine Drive Academy library collection contains numerous books and non-print materials 

to aid students with research for their academic courses, as well as numerous classic and 

current fiction titles for students reading pleasure. 

 

In addition, our library also provides students with online access to our school library catalogue, 

as well as other databases including EBSCO (an online journal database) and e-books.  



Students are welcome to use the library and are encouraged to seek support/help from our 

Library Support Specialist.  

 

For the benefit of all library patrons, we ask the following: 

• The library is a place for research and study; students may talk quietly if working together at 

tables – no large groups, no card playing please. 

 

• Vandalism of equipment, materials, furniture, or disregard of basic library rules may result in 

the loss of library privileges (please refer to discipline policy for further information). 

 

• Please return materials on time. The loan period for most materials is three weeks and 

materials may be renewed if still needed. Students will not be permitted to sign out library items 

if they have items already overdue. If books are not returned by the end of the semester report 

cards will be withheld until the student has either returned the text(s) in acceptable condition or 

paid the replacement cost of the text(s). 

 

• Like a classroom, there is to be no food in the library and water is the only drink allowed while 

you are in the library areas. 

 

SCHOOL EVENTS  (will be held following Provincial Health Protocols) 

School events are chaperoned by staff and are a good time to socialize and have fun. However, 

in accordance with the Provincial Code of Conduct, students’ use of alcohol or drugs may lead 

to suspension, loss of privileges and a meeting with parents. Students attending events must be 

currently enrolled at Marine Drive Academy, have regular attendance in all classes, and not 

received a suspension since the last Marine Drive Academy event. 

 

EXTRA-CURRICULAR ACTIVITIES & ATHLETICS  
**subject to change according to Provincial Health Protocols 

 

At Marine Drive Academy, we offer a range of extra-curricular activities. Participation by 

students is a privilege and as such carries certain responsibilities. Behaviour at all school 

sponsored activities must be consistent with school policies and regulations which govern daily 

routines at school. Students participating in extra-curricular activities and playing on sports 

teams must maintain and be in good academic standing and have a good attendance record. 

Students who fail to meet these expectations may be removed from the activity at the discretion 

of administration and/or an Athletic Director and/or student leadership advisors. 

 

SCHOOL ADVISORY COUNCIL 

The School Advisory Council (SAC) is a committee of people who meet 6 times per year to 

discuss issues of importance at Marine Drive Academy. Equal representation from students, 

staff, parents and community members provides the framework by which the council operates to 

support student school success at the community level.  

 

 



STUDENT LEADERSHIP MODULES: 

Tech Committee:  is the behind the scenes part of council. They handle audio and visual 

equipment for student lead events, assemblies, and the musical during the year it is held. 

The Spirit Committee: the members of this committee strive to ensure that school events are 

fun, enjoyable, inclusive and welcoming.  The goal is to ensure all have love and a sense of 

pride for our school. 

Eco Committee:  tends to the school gardens, works to educate others on the importance of 

the earth, promotes school recycling initiatives, litter collection on the school grounds, etc.  If 

you are passionate about saving our planet, the Environment Committee is the place for you. 

Yearbook:  students will assist in capturing the special moments through their camera lens, 

under the supervision of the teacher advisor, to design and create the yearbook for Marine Drive 

Academy. 

Athletics:  promotes a healthy active lifestyle through planning sports and intramural events. 

CLUBS AND COMMITTEES  

*These are a proposed list of potential activities/clubs which may be offered if there are teachers 

available to assume the role of advisor. 

**subject to change based on Provincial Health Protocols 

 

All Girls Running Club Badminton Basketball, Girls and Boys 
 

Book Club Breakfast Club Chess Club 
 

Choir Coffee Houses Computer Programming Club 
 

Craft Club Cross Country Dance Team 
 

Diversity Group Celebration Drama Club French Club 
 

Games Club Gender and Sexuality Alliance 
(GSA) 

Intramurals 
 

Multi Media Club 
 

Peer Tutors 
 

Robotics 
 

School Advisory Council 
 

School Musical 
 

Soccer 
 



Softball Student Leadership Table Tennis 
 

Track and Field 
 

Volleyball 
 

Youth Health Centre 

 

Get involved, it’s a great way to enjoy your school day! 

PEER TUTORING 

Marine Drive Academy offers peer tutoring for any students who could use extra help. If you are 

a student in need of more help, please go to the library and sign up. If you are interested in 

becoming a peer tutor, we are always looking for students interested in volunteering. Please see 

Mrs. Graham or Mrs. Gillis at the library desk on the 3rd floor. 

 

 

ATHLETICS 

The opportunities for student involvement and school spirit and pride generated through athletic 

initiatives are immeasurable. We regard our student athletes as ambassadors of the school 

through their demonstration of fair play, commitment to the team and a strong work ethic. All 

Marine Drive Academy student athletes are expected to display appropriate behaviour and 

leadership at all times: in competition, in extracurricular activities, in class and in the community. 

Remember: It is a privilege and not a right to participate in any extra-curricular event or to 

represent your school on a team. 

 

Good athletes compete fiercely to the best of their ability. Good spectators respect the 

commitment of the athletes enough to cheer every good play and appreciate the effort, time and 

dedication con-tributed by the members of both competing teams. Have a good time cheering 

for our team, but enjoy the game no matter who wins or loses! 

 

CODE OF BEHAVIOUR FOR SPECTATORS 

Athletic events are tests of skill, fitness, teamwork, and training. They provide challenging 

encounters for athletics and exciting entertainment for fans. Being a spectator at school events 

is a privilege, not a right, which may be with-drawn for inappropriate behaviour. 

 

Spectators are expected to: 

● Treat the premises, students, staff, players, other spectators, and the officials with 

respect and courtesy 

● Abide by the decisions of the officials whether or not they are in favour of your team 

● Respond politely to the requests of officials 

● Remain seated in the areas designated for spectators and leave the playing surface 

clear at all times 

● Be polite and courteous and use only appropriate language 

● Refrain from any behaviour that might distract the athletes or interfere with the progress 

of the game 



● Applaud good plays and never make derogatory remarks about the officials, players or 

coaches 

 

 

 

 

 

 

EXTRA-CURRICULAR ELIGIBILITY 

Student eligibility is contingent upon meeting all NSSAF requirements and the following school 

expectations: 

● A. Attendance - have regular and punctual attendance in all classes enrolled 

● B. Discipline - be in good standing in the school community following the expectations as 

laid out in the provincial Code of Conduct. 

● C. Academics- Probationary contract when academics or attendance become concerns, 

the athletic director and administration will review the case and the student may be 

suspended from participation until performance has improved. Preceding the posting of 

the final team roster, coaches will submit the team list to the athletic director and 

administration for approval. 

● D. Students must be full time students taking 3 courses or more per semester depending 

on their grade level. 

 

 

STUDENT SERVICES 

The Guidance Department of Marine Drive Academy welcomes both new and returning 

students to our guidance office. Students and parents can make appointments with our school 

counsellor.  Our school counsellor is Ms. Walsh (TWalsh@hrce.ca or 902-885-2777 Ext. 

1591004). 

 

Our Student Services team provides support designed to help students gain a better 

understanding of themselves and the career and educational opportunities available to them. 

Our student services team includes guidance counsellors, learning center & resource teachers, 

student support workers, school psychologist, speech language pathologist, public health nurse 

and social worker. 

 

Services Available: 

Counselling 

Academic, vocational, personal and mental health counselling are available through the 

guidance office. Outside agencies may be accessed through counsellor referrals. 

 

Information 

Post-secondary information and applications are available in the guidance office. Students 

should pay close attention to deadlines for the institution of their choice. Each fall we host a 

mailto:TWalsh@hrce.ca


post-secondary day where students can speak directly to the various representatives. Post 

secondary presentations are given throughout the fall by various institutions. 

 

Scholarships and Financial Aid 

Each year our guidance office posts scholarship/bursary information for graduating students via 

Ms. Walsh’s website and grad Twitter page. (@marinedrivegrad) 

 

Student Transcripts 

Students may request copies of their transcripts by contacting Ms. Walsh. 

Course Selection  

All students will have the opportunity to discuss course selection with Ms. Walsh. Please make 

your course selection carefully. Choose courses you are interested in. Course change requests 

will be reviewed by the team (administration and guidance) for graduation requirements. It is 

important to make the right choices. Once the school year begins, students will be expected to 

remain in chosen courses regardless of performance. Please note: All course marks will appear 

on transcripts. 

 

IN SCHOOL SUPPORTS 

In-school supports offered through Marine Drive Academy include: 

 

● Mi’kmaq Indiginious Student Support Worker – Support for students of Aboriginal 

descent is provided. 

● Youth Health Centre – Do you need a confidential place to go and talk?  The Health 

Centre is a place where students can receive confidential health information and talk 

privately about their concerns.  

● HRCE and Nova Scotia Health Authority social workers are available who focus on 

social and mental health issues.  

● Resource and Learning Centre – Support for students who have been identified through 

the school planning team and have identified learning challenges that could require 

adaptations or individualized outcomes. 

● Schools Plus Team  - Schools Plus Assistant Leaders can meet with you in your 

community, over the phone, or through our virtual confidential tele-education platform. 

Contact information for the Schools Plus Assistant Leader is on the school website. This 

team also has a mental health clinician who supports students and families on site 

through the IWK. 

 

FORMATIVE AND SUMMATIVE ASSESSMENTS 

 
Assessment - the process of gathering information on student achievement with the purpose of 

improving both teaching and learning. 

Formative Assessments (Assessment for Learning) - ongoing assessments that take place 

during the teaching and learning process for the purpose of showing growth over time, 

determining student needs, planning next steps in instruction, and providing students with 

descriptive feedback. 



Summative Assessments (Assessment of Learning) - assessments that take place at the 

end of a period of learning for the purpose of determining the extent to which learning has 

occurred. 

 

Policy and Procedures 

As facilitating learning is our primary goal, it is important that we should model this by helping 

students cope with the stress of evaluation especially during examination. In order to do this, 

these practices will be followed: 

• Students are encouraged to prepare (review, organize notes, study) for upcoming exams a 

week in advance. In keeping with this advice, no formal evaluations that require preparation at 

home should be assigned during this week. Students are then able to focus on review. 

• Final evaluation events that require preparation at home (including make-up tests, 

assignments, projects, labs, performances) are to be completed at least one week prior to the 

first exam. 

• Pre-reading materials necessary for exams should be given out at least one week prior to the 

start of the evaluation period. 

• Practices, field trips, extra-curricular activities, evening performances or recitals should not be 

scheduled during the week prior to the exams. Inter-scholastic games are beyond our control 

and will have to be played when scheduled. 

Any and all inquiries should be directed to the classroom teacher. 

 

Assessment and Course Question Protocols 

If students and / or parents have questions, concerns, or require clarification around classroom 

activities and assessment items, your first point of contact needs to be with the classroom 

teacher. Classroom teachers are the best people to answer your questions about what is 

happening with your child in their classrooms. All staff email addresses are posted on our 

website at https://mda.hrce.ca/ . Teachers will make every attempt to return your email or call 

within 48 hours. 

 

If, after attempting to resolve / clarify something with the classroom teacher, you still find 

yourself needing to communicate with someone regarding the same issue, your next point of 

contact is with the administrative team.   

 

MISSED ASSIGNMENTS 

Assignments are a constructive tool in the teaching/learning process when they are geared to 

the age, health, abilities, and needs of students. Purposeful assignments not only enhance 

student achievement but also develop self-discipline and good work habits. 

It is important that students complete their assignments by the established due date so that 

teachers can provide timely feedback. When students miss the due dates for legitimate reasons, 

the teacher will consult with the student to set an absolute deadline and negotiate a plan for 

successful completion. 

 

EXAM POLICY 

• Is valuable as an on-going assessment tool; 



• Prepares students for post-secondary and life experiences; 

• Encourages and promotes mastery of material beyond a one-time assessment providing 

opportunities for maturation, connection, synthesis and reflection; 

• Provides opportunities for students to build comfort level and self-confidence; 

• Provides a structure for students to further develop skills in organization, time management 

and self-discipline; 

• Given that exam dates are published well in advance, it is expected that family vacations, or 

other non- medical absences, will be scheduled around this important assessment time. 

Absence for any reason other than a documented medical excuse will not be considered an 

acceptable reason for not writing an exam. Exams will not be proctored at an alternate location. 

There may be instances when the school is closed during the scheduled exam day due to 

inclement weather, a power failure or other unforeseen circumstance. Exams will be moved 

forward a day when a situation like this happens. It is important to understand that the student 

must be present to write the exam on the rescheduled date. Please take this into account when 

planning and scheduling family vacations around exam time. 

 

Where a student misses an examination without an acceptable excuse as defined above, a 

mark of zero will be given. 

 

Make-up exams may be written at a scheduled time approved by the administration for students 

who have a documented medical excuse. 

 

The school administration will be responsible for ensuring consistent implementation of this 

policy. All arrangements are to be referred to school administration; no arrangements will be 

made between teachers and students. 

 

EXAM EXEMPTIONS 

Covid-19 and the global pandemic have brought many changes to the education system.  The 

concept of attendance is seen in a much different light when we consider Public Health 

information to support creating safe and accessible learning environments for all. This has 

caused us to reflect on the practice of exam exemptions at high schools across the Halifax 

Regional Centre for Education (HRCE). 

 

Although the original purpose of examination exemptions was to motivate students to attend 

school, factors of inequity, especially for those students who feel the impacts of circumstances 

far beyond their control have become evident. Principals have frequently reported that students 

often attend school when ill due to exam exemption guidelines and that the school often faces 

the negative impact on relationships with parents/guardians/students around decisions relating 

to exam exemptions due to these inequities. 

 

Given the important focus to promote healthy habits and practices, exam exemptions will not 

continue in the 2021-22 school year. 

 

 



PARENT TEACHER SESSIONS AND CURRICULUM NIGHT 

There will be two curriculum nights for parents and two parent-teacher sessions per year at 

Marine Drive Academy.  The dates for the meetings are published in the calendar at the 

beginning of this book. 

 

 


